ACAE Google Spreadsheet Manual

This manual has been created in order to help you gain access quickly to the Google Spreadsheet.
We use Google Spreadsheet for:

e ACAE Country report in Matrix form,
e Handbook of Asian Architectural Schools.

Google Account

In order to access Google spreadsheet, you will need a Google Account. Your Google Account gives
you access to Gmail and other Google services, such as Google Docs where you will find the
spreadsheet.

A Google Account (or Gmail) has been created for your respective country. The password is
“lahore12345”,

Please note that the password is the same for every account listed here:

Bangladesh - acaebangladesh@gmail.com

China - acaechina@gmail.com

Hong Kong - acaehongkong@gmail.com

India - acaeindia@gmail.com

Indonesia - acaeindonesia@gmail.com

Japan - acaejapan@gmail.com

Macau - acaemacau@gmail.com

Malaysia - acaemalaysia@gmail.com
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Mongolia - acaemongolia@gmail.com
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. Nepal - acaenepal@gmail.com
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. Pakistan - acaepakistan@gmail.com
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. Philippines - acaephilippines@gmail.com
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. Singapore - acaesingapore@gmail.com

RN
o

. South Korea - acaekorea@gmail.com
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. Sri Lanka - acaesrilanka@gmail.com
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. Thailand - acaethailand@gmail.com
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. Vietnam - acaevietham@gmail.com




Recommended Browser: Internet Explorer, Google Chrome, Firefox

Step 1: Go to http://docs.google.com

Go« nge docs

Create and share your work online with Google Docs e

Google
+ Upload your files from your desktop: It's easy to get started and it's freel 3 Account

+ Access anywhere: Edit and view your docs from any computer or smart phone. Ema||:|

ex: pat@example.com

¢ Share your work: Real-time collaboration means work gets done more quickly. F'asswurd'|

Stay signed in

A T a ° B

Documents  Spreadsheets  Presentations Drawings Forms Lan't access vour account?
- i
Try Google Docs Now Mew Features Watch the videos

Don't have a Google Account?
Creat t
Latest News from the Google Docs Blog Y feale an accountnow

Tins & Tricks Movina mv files tn the cloud

Step 2: Login with your country username and password.

Google docs

Create and share your work online with Google Docs e e

Google
o Upload your files from your desktop: It's easy to get started and it's free! 3 SEIIAL

o Access anywhere: Edit and view your docs from any computer or smart phone. Emall:|acaetha|land

e pat@example.com

o Share your work: Realtime collaboration means work gets done more quickly. Password‘|uu-uuu|

Stay signed in
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Documents  Spreadsheets  Presentations Drawings Forms Can't access your account?

Shorten login name is accepted. For example, you can either type “acaethailand” or
acaethailand@gmail.com on the Email field.




Step 3: Arrival at Google Docs, you will see two spreadsheets.
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Search with Google

Gmail Calendar Documents Reader Web more ¥

Google docs |

](Search Docs) (Search Templates

Create new ~ Upload... All items
m = - Share v Folders » Delete | Rename

QOwned by me 32| Name

Opened by me

TODAY

Shared with me Mew!

Starred [_] E] ACAE Country Report

Hidden ] E] Handbook of asian architectural schools
Trash

ltems by type ~
More searches ~

* My folders
No folders.
¥ Folders shared with me

Show search aptions
Browse template gallery

More actions ~

New!

Step 4: Click on the spreadsheet you want to edit.

New Features! | acaethailand@gmail.com | | Settings v | Help | Sign ou

Refresh
1-20f2 | Lastmodified ~ = | B8
Folders / Sharing Date +
& Walaiporn to 26 collaborators 8:47 am Wal:
& Walaiporn to 22 collaborators 8:46 am Wal:

_@& Google Docs - All items €
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w My folders
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It will open up.

New!

More actions =

Show search options
Browse template gallery

New Features! | acaethailand@gmail.com | | Settings ¥ | Help | Sign out

Refresh
1-20f2 | Lastmodified v = &8
Folders / Sharing Date +
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File Edit View Favorites Tools Help ‘ x [N
i Favorites | | Handbook of asian architectural schools ‘ |

Gmail Calendar Documents Reader Web more v

acaethailand@gmail.com | Settings v | Sign out

Gougle docs Handbook of asian architectural schools @ Privaie to Walaigorn Nakapan + 23 more Updated 4 days ago by Toutounakapan | Saved | | & Share |+

File Edit View Inset Format Form Tools Help
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Formula: Handbook of Asian Architectural Schools || show an furmulas‘ 3]
A ] c D B £ & H I 3

2 Country Issue Date | Acknowledged | 1st Reminder | Acknowledged | 2nd Reminder | Acknowledged | 'Mormation |y " ¢ chools

3 1 Bangladesh 12 Feb 2010 - 31 March 2010 - 29 April 2010 6 May 2010 6 May 2010 7

4 2 China 12 Feb 2010 - 31 March 2010 - 29 April 2010 - - -

& 3 Hong Kong 12 Feb 2010 - 31 March 2010 1 April 2010 29 April 2010 30 April 2010 30 April 2010 5

&8 4 India 12 Feb 2010 - 31 March 2010 - 29 April 2010 - - -

7 5 |Indonesia 12 Feb 2010 - 31 March 2010 1 April 2010 29 April 2010 - - 175

8 6 Japan 12 Feb 2010 = 31 March 2010 - 29 April 2010 = - =

8 7 Korea 12 Feb 2010 12 Feb 2010 31 March 2010 | 31 March 2010 = 6/ 30 April 2010 | 6/ 30 April 2010 4

10 8 Macau 12 Feb 2010 - 31 March 2010 - 29 April 2010 30 April 2010 2.June 2010 1

11 9 Malaysia 12 Feb 2010 - 31 March 2010 - 29 April 2010 30 April 2010 3 August 2010 20

Conclusion ]  Bangladesh China Hongkong India IndonesialD) Indonesia(S) Japan Korea Macau Malaysia Mongolia MNepal Pakistan n n E | Handbook of Asian
Done & Internet A v ®100% -



Step 5: Find your respective country on the tab below. Then click on tab to edit. You can edit it like a
normal Excel file.

Gmail Calendar Documents Reader Web more v acaethailand@gmail.com | Settings v | Sign o

GOOS'E dOCS Handbook of asian architectural schools @ Private to Walaiporn Nakapan + 23 more isago | Saved | |& Share

File Edit View Inset Format Form Tools Help
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2 Schools & Contacts Vision, Mission Program Offered Enrnll\l;r;ear:ts R Ac::j:::ll:fa‘t)ifol

3

4 State/Province : Bangkok

5 1 |Chulalongkeorn University Vision :

6 Dean © Professor Dr. Bundit Chulasai © Government 0 Private |To develop an interdisciplinary design | Total 502 All programmes

7 Address : Faculty of Architecture, Year Established : 1939 d to global Il L B.Arch 75 accredited by Of

8 Chulalengkom University, B Arch (Thai 10 of the Higher

9 Pyathai Road, Bangkok 10330, Fulltime Faculties - 104 Architecture) Education

10 Thailand B.Sc (Architectural 80 Commission,

11 Mission : Design) Thailand

1. To engage architecture and its
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Step 6: Click on “Save now” button to save the data immediately. Otherwise, Google spreadsheet
will automatically save your data every now and then.
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3
4 State/Province : Bangkok
5 1 |Chulalongkorn University Vision -
8 Dean - Professor Dr. Bundit Chulasai £ Government 0 Private |To develop an interdisciplinary design | Total 502 All programmes
7 Address : Faculty of Architecture, Year Established : 1939 |education to global excellence. B.Arch 75 accredited by Of
8 Chulalongkorn University, B Arch (Thai 10 of the Higher
9 Pyathai Road, Bangkok 10330, Fulltime Faculties - 104 Architecturs) Education
10 Thailand B.Sc (Architectural 80 Commission,
11 Mission - Design) Thailand
1. To engage architecture and its
=z ;fr;i?ﬂgmrﬁﬁ:‘;:?he ultimate LESED <l
benefit of the built environment
1 A Tefnio. H‘ HHHHH RN SR S, S .

ndonesia(D) Indonesia(S) Japan Korea Macau Malaysia Mongolia Nepal Pakistan Philippines Singapore Srilanka Thailand [=]  Vietnam nuE‘

Step 7: When you finish editing, just close the browser.



